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Credentialing for Nurses – Reference Template
For New Applicants 

Please request that your two selected referees use the provided template when giving a reference. They can copy the text onto their organisation's letterhead. 
The references confirm your practice as a mental health nurse and will prevent delays in your application.

Referee Criteria

· Applicants are required to submit two professional references. At least one reference should be from an individual who has held a senior or supervisory role, or who has directly evaluated your clinical skills.
· A referee must not be a relative, partner or in another close personal relationship with the you. 
· A conflict of interest should be declared when there are close personal and professional relationships.
· It is recommended that the second referee not be in a subordinate position to you.
· It is recommended that the referee has established a professional relationship with you in mental health nursing for at least six months within the past three years.
· A referee is required to provide a reference using the designated template, references prepared by you will not be accepted.
· A referee must be familiar with the content of your credentialing application and be prepared to be contacted by a Peer Reviewer to clarify or verify details or provide further information about you.





INFORMATION FOR REFEREES:
Reference for a mental health nurse application for Specialist Nurse Credentialing 
You have been requested to provide a reference for a nurse applying for a mental health nurse credential. The reference is a significant component of the credentialing process, and it is important to be familiar with the nurse’s credentialing application.
Credentialing is a formal and voluntary process that acknowledges an individual nurse has met the standards of practice established by the Australian College of Mental Health Nurses. Applying for a credential is a significant step for mental health nurses. Credentialing provides benefits for the individual, the employer, and the patient and community.
Credentialing:

· improves professional accountability,
· provides a focus on evidence-based practice and health outcomes,
· demonstrates a commitment to ongoing education and practice development,
· safeguards the quality of health care delivery, and,
· upholds standards and ethics of the profession.


Referees may copy the text below onto their organisation’s letterhead
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[DATE]

[bookmark: _Hlk203738168]Dear ACMHN Peer Reviewer
I have prepared this letter of reference for [applicant’s name], who is applying to become credentialed as a Mental Health Nurse. 
 I am the applicant’s (choose one only): 
☐ Employer	☐ Manager / Supervisor	☐ Peer / Colleague	☐ Clinical Supervisor 
I have known the applicant in a professional capacity for [insert number of years] years and [insert number of months] months. 
By checking the box below, I attest that the practice of [applicant’s name] is reflective of the values underpinning the Standards of Practice for Australian Mental Health Nurses (2010), specifically:
· Working in partnership with the individual affected by mental health issues and significant others such as family, carers, support agencies and other health care providers.
· Acknowledging the personal experience and expertise of the individual, supporting their potential for recovery, and assisting them to achieve optimal quality of life.
· Recognising the human rights of people affected by mental health issues.
· Utilising an evidence base for practice (where evidence exists) and quality improvement processes to provide the highest attainable standard of care.
· Enabling cultural safety, considering age, gender, spirituality, race, ethnicity and health values of the people affected by mental health issues.

☐ I understand that a peer reviewer will contact me directly to discuss this reference further.

Yours truly, 

[ADD SIGNATURE] * 
Name: 
Email address: 
Preferred contact number: 

* This document may be executed using either a handwritten signature or an electronic signature. An electronic signature shall serve as valid authentication of your acknowledgment and shall carry the same significance as a handwritten signature for all intents and purposes.
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